Information Booklet 
For the Rules and Regulations in the Language School


Welcome to IBU.
International Balkan University (IBU) is a distinguished institution of higher education in Skopje, North Macedonia, renowned for its commitment to academic excellence and multiculturalism. Established to bridge cultural and educational gaps between the Balkans and the broader global community, IBU offers a diverse range of programs designed to foster innovation, leadership, and social responsibility. With a vibrant campus life and a strong focus on student-centered learning, IBU provides a dynamic environment that nurtures intellectual growth and prepares students for global careers.
The Language School aims to provide students with the necessary language skills to succeed academically and professionally. This includes listening, speaking, reading, and writing skills in English and other languages. 
The scope of this booklet covers all aspects of language education at IBU, including standards, attendance, exams, and exemption procedures.
Don't hesitate to contact the Language School office or visit the IBU website for further information and assistance.


* This booklet is based on the Rulebook on the Conditions, Criteria, and Rules for the Language School adopted by. the University Senate at its July 17, 2024, session. Please refer to this rulebook for any further details. https://www.ibu.edu.mk/Uploads/Documents/32/Rulebook%20on%20the%20Conditions,%20Criteria,%20and%20Rules%20for%20the%20Language%20School%20v3.pdf
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Purpose and Scope of the Language School
· Language Proficiency: Develop students' proficiency in English, encompassing reading, writing, speaking, and listening skills.
· Academic Readiness: Equip students with the academic skills needed for success in English-medium educational settings.
· Cultural Competence: Foster cultural awareness and appreciation through exposure to diverse English-speaking cultures and traditions.
· Personalized Learning: Provide a supportive learning environment that addresses each student's unique needs and strengths.
· Transition to Higher Education: Prepare students for successful transitions to higher education in English-speaking or bilingual settings.
· Character Development: Promote resilience, responsibility, integrity, and empathy.
· Lifelong Learning: Instill a love for learning and a growth mindset, fostering continuous self-improvement.



Registration, Admission, and Exemption
· Enrolment: Students in programs with compulsory language preparation must enroll in the English language preparation program. Optional enrollment is available for other programs.
· Counseling: Academic advisors are assigned to monitor students' academic progress and provide guidance.
· Exemption Procedures:
· Students may be exempted from the preparatory course based on proficiency exams or equivalent qualifications (e.g., TOEFL, IELTS).
· Students who completed the last three years of secondary education in an English-medium school are exempt from the English Preparatory Program and can directly start their undergraduate program.
· Native English speakers are exempt from the English Preparatory Program after passing a speaking test and can directly start their undergraduate program.
· Placement Examination: Determines the English level of newly enrolled students.
· Proficiency Examination: This examination assesses English proficiency at the end of each semester. A score of at least 60 out of 100 is required for exemption from the preparatory course.



Duration and Attendance
· Duration: The English Preparatory Class includes 800 teaching hours over five quarters. Each module is 180 hours 
· Modular System: The program consists of five levels, from A1 (Beginner) to C1 (Advance).
· Attendance: Attendance is compulsory, with a minimum of 80% required.



Examinations
· Short Exams (Quizzes):
· Prepared, administered, and evaluated by lecturers under the supervision of the Preparatory Unit Coordinator.
· At least one quiz per module.
· Quizzes are unannounced and conducted during class hours.
· No make-up exams for missed quizzes.
· Midterm Exam:
· Prepared, administered, and evaluated by lecturers under the supervision of the Preparatory Unit Coordinator.
· Conducted in the fourth week of each module.
· No make-up exams for missed midterms.
· End of Module Exam:
· Conducted once per module on dates announced in advance in the academic calendar.
· Prepared by the testing unit and administered centrally.
· Covers grammar, vocabulary, reading comprehension, and written expression.

Procedures for Examinations
· Notification of Examination Results:
· The Examination Board submits examination results to the English Preparatory Program Coordinator within 48 hours of the exam date.
· Objection Against the Results:
· Students may appeal against examination results for material errors by submitting a petition to the English Preparatory Program Coordinator within 48 hours of the announcement of the results.
· An examination board will review the appeal and announce the decision within 48 hours.
· Excused Absence from Examinations:
· Students unable to attend the final module exam due to valid reasons must notify the English Preparatory Program Coordinator within 48 hours of the exam date.
· Approved absences allow students to take the exam during the designated make-up period.
· Preservation of Examination Papers
· Course instructors keep examination papers until the end of the academic year.
· Final module examination papers are kept for two years by the preparation unit coordinator.


Grading and Evaluation
· Module Success:
· Success in the module is determined by performance in exams and in-class activities.
· To be eligible for the End-of-Module Exam, students must join the mid-term exam and score at least 60 out of 100 on interim exams and activities.
· Weight of Components:
· Quiz: 10%
· Classroom Activities (homework, in-class activity, project, presentation): 20%
· Midterm Exam: 30%
· End-of-Module Exam: 40%
· Passing Criteria:
· A minimum score of 60 in the End-of-Module Exam is required to pass the module.
· A minimum score of 60 total from all exams and activities is required to pass the module.



Additional Language Programs
· English for Special Purposes Courses: Designed for students in specific fields requiring specialized terminology (e.g., dentistry).
· Summer School: Intensive module program to help students reach the B2 level. Additional fees apply.

Rights and Responsibilities
· The Rectorate published the "Document on Rights and Responsibilities of the Students," which outlines students' rights and responsibilities. 
· The Student Disciplinary Rulebook governs disciplinary measures.
