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The thesis of the first, second or third cycle of studies is a completed academic work of students which aims to demonstrate the student's ability for independent scientific research, critical analysis of scientific literature, application of scientific methods, systematic data processing. academic writing. The preparation of a thesis is an important step in academic education, because through this process students integrate the knowledge acquired during their studies. The purpose of this manual is to provide standardized guidelines for the preparation, writing and defense of the thesis.
The thesis has several educational and scientific goals. It serves to develop research skills, whereby students should demonstrate the ability to formulate a research problem, pose research questions and hypotheses, and select an appropriate methodology. The thesis should demonstrate that the student can analyze scientific theories, concepts, variables, compare different theoretical approaches, and draw reasoned conclusions. By preparing the thesis, the student demonstrates knowledge of scientific methods, the ability to collect and analyze data, and the correct use of scientific sources.

1. General Rules for Preparing Diploma Project, Mater Thesis and Doctoral Thesis
Thesis should be prepared in printed form, on A4 paper (210 × 297 mm). The main text should have a line spacing of 1.5 and margins: 2.5 cm. The text on each page should be logically divided into paragraphs. Paragraphs should represent a logical whole. They should not be too small, so that 2-3 lines form a paragraph, nor too long so that one paragraph to extends over several pages.
The text is printed on one side only, and the pages must be numbered. All pages starting from the Introduction to the end of the dissertation are counted. The page number should be written in the lower right corner of the page.
The typeface (font) used for writing the doctoral dissertation should be written in the font of   such Times New Roman, Garamond. The font size for the dissertation text should be 12 typographic points.
All tables and figures must have an appropriate title and be numbered. The number and title of a table are always placed above the table. The number and title of a figure are always placed below the figure. If the illustration is not originally created by the author, the source must be cited (if the illustration has already been published), i.e., the author from whom it was taken (if the illustration has not yet been published).
The submitted doctoral dissertation must be bound with a hard cover. The electronic version of the doctoral dissertation must be identical to the printed version and must be submitted on a USB drive.
2. Selection of mentor (supervisor)
The progress of the thesis will be guided by an academic supervisor. A mentor for a thesis may be a professor from the program in which the student is enrolled, and the selected topic must be supervised by a professor from the same academic field. The role of the supervisor is to:
a) advise and guide students during the preparation period of the thesis
b) assist students in developing the proposal in time;
c) guide students in finding relevant literature and appropriate theoretical framework 
d) give feedback on thesis content, format, and presentation
e) to assess the readiness of the thesis for defense
The supervisor is not a co-author of the thesis; the responsibility for the content of the thesis lies with the student.

3. Choosing a topic 
Choosing a topic for a thesis is an important step that shapes the direction of the research and academic development. The topic should align with interests, academic background, and career goals. Topic should be clearly defined and scientifically justified. It is essential to select a subject that is relevant to the field of study, researchable within the given timeframe, and supported by available literature and resources. The best topic to study is the one that is of personal interest to the students which will enable them to make the most of their knowledge and analytical skills, whilst giving them the opportunity to develop their professional skills. For the topic, students can get ideas from the class discussions, their work experience, other interests, recent events or research programs conducted by the faculty. To fully exploit the knowledge gained during the courses of the Program, it is highly advisable that the thesis has an international focus.

4. Submission of the Thesis Proposal
The submission of the Thesis Proposal is a formal step in the thesis process. In this stage, the student presents a clear outline of the research topic, objectives, methodology, and expected outcomes. The proposal must demonstrate that the topic is well-defined, academically relevant, and feasible within the given timeframe. After submission, the proposal is reviewed and approved before the student proceeds with the research. The structure of the Thesis Proposal includes: 
a) Applicants’ personal background: 
b) Introduction to the topic
c) Literature review
d) [bookmark: _Hlk223947775]Research problem, research questions, research objective, research tasks, hypothetical framework with clearly defined variables
e) Research Methodology (declaration of methodological techniques for data collection, processing and analysis)
f) Significance/Implications of the study 
g) Structure of the thesis
h) Bibliography
NOTE: 
Students can access the Master’s Thesis Proposal template by downloading the document titled “Master Thesis Proposal Template”
Students can access the Doctoral Thesis Proposal template by downloading the document titled “PhD Thesis Proposal Template”



a) Applicant’s Personal Background: This section provides brief information about the applicant’s academic background, relevant experience, and motivation for choosing the topic. It helps demonstrate the candidate’s preparedness and interest in conducting the proposed research.
b) Introduction to the Topic: The introduction presents the research topic, outlines its context, and explains its relevance. It clearly defines the problem or issue to be addressed and sets the foundation for the study.
c) Literature Review: The literature review summarizes and analyzes existing research related to the topic. It identifies key theories, findings, and gaps in the current knowledge, showing how the proposed study contributes to the field.
d) Research problem, research questions, research objective, research tasks, hypothetical framework with clearly defined variables. A research problem is a specific scientific phenomenon, process or social situation that needs to be analyzed and explained. Typically, a research problem describes the phenomenon, the context and the scientific dilemma. The research problem should be clearly defined, scientifically relevant and empirically sound. The research question arises from the research problem. It is a specific question that the research should answer. It should be clear, focused and empirically sound. The research objective defines the result that the research wants to achieve. The objective can be analysis, examination, determination of the phenomenon and the context in which it exists. Research tasks are specific steps through which the research objective is achieved. Research tasks break down the research objective into several successive steps. Research tasks should be specific, logically related and lead to the fulfillment of the research objective. The hypothetical system is a set of hypotheses that lead to research. One main and at least three auxiliary hypotheses should be constructed. There should be a logical connection between the main and auxiliary hypotheses, which should be visible through the variables.
e) Research Methodology: This section explains the methods and approaches that will be used to conduct the research. It describes research design, data collection techniques, and data analysis procedures, ensuring the study is systematic and reliable. Depending on the objectives and the hypothetical system, the research design is determined, which can be qualitative, quantitative or triangulation i.e. a combination of qualitative and quantitative research techniques. Depending on the research design, the data collection techniques are determined. The methodology section should contain a section that determines the sample and research units, the duration and spatial framework of the research. The sample, time and spatial framework of the research should be reasonably explained and justified. The last item in the methodological body of the research is the declaration of the techniques for processing and analyzing the data.
f) Significance/Implications of the Study: Here, the student outlines the expected contributions of the research. It explains how the findings may benefit the academic field, professionals, policymakers, or society more broadly.
g) Structure of the Thesis: This part provides an overview of the thesis organization, briefly describing the content of each chapter to show the logical flow of the study. 
h) Bibliography: The bibliography lists all sources cited in the proposal. It demonstrates engagement with relevant academic literature and must follow the required citation and formatting style. Student’s should pay attention to using up-to-date bibliography.

5. Research
Research and writing of the thesis involve conducting a systematic research of the chosen topic and presenting the findings in a clear, structured, and academic manner. During this stage, the student collects and analyzes data, reviews relevant literature, and develops arguments that address the research objectives. The thesis should demonstrate critical thinking, methodological rigor, and adherence to academic standards and formatting guidelines.
5.1 Choose a Strong Research Topic
Students should avoid topics that are too broad. Narrow it down to a clear research problem. A good thesis topic should be:
· Relevant to the field: The topic should align closely with the academic discipline and contribute meaningfully to ongoing research or professional practice. This ensures that your work is academically valuable and recognized within your field.
· Researchable (data accessible): The chosen topic must have relevant data and sources. 
· Specific and focused: A strong thesis addresses a clearly defined problem or question. Narrowing the scope helps you maintain clarity, avoid being overwhelmed by too much information, and produce in-depth analysis rather than superficial coverage.
· Original or offering a new perspective: The research should provide something new, whether it’s a fresh angle, unique methodology, or insights that fill a gap in existing literature. Originality demonstrates critical thinking and scholarly contribution.

5.2 Develop a Clear Research Question
Developing a clear research question is a crucial step in the thesis process. The research question should be specific, focused, and directly related to the chosen topic. It guides the direction of the study, defines the scope of the research, and helps determine the appropriate methodology. A well-formulated research question ensures clarity, coherence, and relevance throughout the research and writing process. The Thesis should answer a precise research question. Good research questions are:
Clear: The research question or objective should be easily understandable, leaving no ambiguity about what the study aims to investigate.
Specific: The topic should have a well-defined focus, targeting a particular aspect of the field rather than being overly broad.
Researchable: The question must be feasible to study with accessible data, methods, and resources within the timeframe of the thesis
Significant: The study should have value, either by contributing to academic knowledge, addressing practical problems, or offering insights relevant to the field.




6. Thesis Structure
A thesis must follow a clear and logical structure to ensure coherence, academic rigor, and readability. Although specific requirements may vary by institution, a standard thesis typically includes the following sections:
· Title Page – Contains the title of the thesis, student’s name, program, supervisor’s name, institution, and date of submission.
· Abstract – A brief summary (usually 150–300 words) presenting the research problem, methodology, key findings, and main conclusions.
· Table of Contents – Lists chapters, sections, and page numbers.
· Introduction – Introduces the research topic, presents the research question(s), objectives, and explains the significance of the study.
· Literature Review – Critically examines existing research and theoretical frameworks relevant to the topic and identifies research gaps.
· Research problems and question. A description of the scientific problem to be investigated, which emerges from the literature review. The question provides the orientation for the research. The research is dedicated to providing an answer to the research question.
· Research objective and task. The research objective defines the basic intent of the research, that is, what the researcher wants to explain, analyze, or determine. Research tasks are specific steps through which the research objective will be achieved.
· Hypothetical system. A hypothetical system is a structured set of hypotheses that represent scientific assumptions about the relationships between phenomena, the factors that influence a particular phenomenon, and the possible explanations for the researched problem.
· Methodology – Describes the research design, data collection methods, and analytical procedures used in the study.
· Results/Findings – Presents the research findings in a clear and structured manner.
· Discussion – Interprets the findings, connects them to the research question and existing literature, and explains their implications.
· Conclusion – Summarizes the main findings, highlights contributions, acknowledges limitations, and may offer recommendations for future research.
· References – Lists all sources cited in the thesis, formatted according to the required citation style.
· Appendices (if applicable) – Include supplementary materials such as questionnaires, interview guides, tables, or additional data.
NOTE: Students can find and download the Diploma project/Master Thesis/ Doctoral Thesis Template from IBU’s website under the title “IBU Thesis Template” The template contains all the necessary technical guidelines and detailed information regarding the structure and formatting of the thesis.

6.1 Structure of the title page of the thesis
The title page of the doctoral dissertation contains the following text:
· Name of the university (font size: 14 typographic points)
· Name of the faculty/institute (font size: 14 typographic points)
· Name and surname of the author (font size: 14 typographic points)
· Title of the doctoral dissertation (font size: 16 typographic points)
· Place, year (font size: 14 typographic points)
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